WEST VIRGINIA UNIVERSITY

COLLEGE OF HUMAN RESOURCES AND EDUCATION

OFFICE OF THE DEAN 

POSITION ANNOUNCEMENT

GRANT SPECIALIST
The West Virginia University Research Corporation (WVURC) seeks to hire a skilled Grant Specialist in the College of Human Resources & Economics at West Virginia University. 
The purpose of this position is to increase the sponsored activity within the College of Human Resources and Education. This will include increasing the number of proposals submitted as well as the number of proposals that are funded. Also responsible to facilitate and advise staff and faculty regarding grant creation and management. 

Responsibilities require advanced knowledge of grant application/management processes and procedures; capability of interpreting agency requirements associated with various funding opportunities to ensure that faculty proposals adhere to those requirements; and a high-level oral and written communications skills.

Requires a bachelor’s degree in Business Administration, Finance or related or equivalent experience and 5 to 7 years of broad based experience in grants and contracts administration or an equivalent combination of education and experience.
Competitive salary and benefits package offered. For more information and in order to receive consideration for this position, applicants must apply at http://hr.research.wvu.edu. AAE/EOE.

