I.M. Systems Group, Inc. (IMSG) www.imsg.com is looking to hire a Harmful Algal Bloom Task Manager to work at the NOAA Center for Sponsored Coastal Ocean Research (CSCOR) in the National Centers for Coastal Ocean Science (NCCOS), National Ocean Service (NOS), in Silver Spring, Maryland. The full performance level position provides technical and administrative assistance to the management of competitive extramural programs related to harmful algal bloom research. 
Duties: 

•    Develop materials that summarize the accomplishments of CSCOR’s harmful algal bloom programs which will include web pages, fact sheets, NCCOS Projects Database (NPD) entries, and sections for program prospectuses.  •    Provide assistance with products developed from harmful algal bloom workshops, such as editing of special issues and production of workshop reports.  •    Develop announcements for harmful algal bloom research area; conduct external and panel review and make funding recommendations based on panel recommendations; coordinate project roll out; monitor activities and ensure compliance with terms of grant or cooperative agreement; and develop outreach and related information based on project outcomes.  •    Provide support in the drafting of spending plans, interagency agreements, reviewing progress reports, drafting responses to correspondence from grantees, advice on general grant administration, and ship charter spending plans.  •    Contribute to short and long-term strategic planning for the harmful algal bloom research area, and promote application of scientific findings to management of coastal resources. 

Qualifications: 

•    Analyzing programmatic materials of a highly technical nature on subjects associated with oceanography and coastal ecology, and providing written reports in support of management decisions 
•    Program planning and tracking of a coastal ocean science research program to include strategic planning, policy analysis, and coordination of fiscal resources 
•    Office information flow, information technology, particularly as it relates to a sponsored research program 
•    Skills in written communication sufficient to edit proposals, position papers, reports and correspondence of a highly technical nature 
•    Grants management techniques, processing, and procedures 
•    Skill communicating with diverse individuals and groups 

Minimum Education Requirement: 
•    Masters level degree in Marine Ecology or a related field

