Legislative Affairs Specialist

Tracking Code

9060 

Job Description

PLEASE NOTE: This is a full-time replacement position. Initial consideration will be given to applications received prior to Friday, January 23, 2009. Thereafter, applications will be reviewed on an as-needed basis. 

  

UCAR – Office of Government Affairs (OGA) 

  

  

BASIC JOB FUNCTION: The Legislative Affairs Specialist is a position within the UCAR Office of Government Affairs (OGA) reporting to the OGA director. The main purpose of OGA is to support the broad atmospheric and related sciences community, especially the academic sector, through advocacy for relevant federal policy issues and federal legislation. OGA monitors the activities of the U.S. Congress and Executive Branch and keeps the UCAR community informed on relevant budgetary, legislative, and policy developments. The office communicates with the federal government concerning the services provided to society through the UCAR community's research, research applications, education, and training activities. 

  

Within this context, the Legislative Affairs Specialist has major responsibility for outreach, advocacy, and federal policy analysis, particularly in the area of climate change. Specific duties include the development and implementation of plans for UCAR government affairs activities, informing the atmospheric sciences community about relevant federal budget and legislative issues, tracking and communicating relevant parts of the federal science budget, mobilizing the community to advocate effectively for necessary funding, analyzing proposed legislation, working closely with external UCAR partner organizations regarding advocacy and outreach, and assisting with the communication of the UCAR community's achievements/priorities to Congress and the Executive Branch. The job is based in Boulder, Colorado, and requires travel, particularly to Washington, D.C. 

  

DUTIES INCLUDE: Assists with the organization of and participates in Board of Trustee, UCAR management, and UCAR Member Representatives visits to congressional, Executive Branch, and agency administrator offices, and site visits of congressional Members and staffers to UCAR. Plays a lead organizational role for visits that are climate related. When appropriate, makes unaccompanied visits to congressional and Executive Branch offices regarding UCAR community advocacy issues. 

  

Monitors developments and trends in the federal budget and legislation with particular attention paid to climate related issues and activities in NSF, NOAA, NASA, DOE, Transportation, and EPA bills. Analyzes and synthesizes information and provides time-critical oral and written reports and updates to both internal and external audiences (including the membership of the Weather Coalition) when appropriate. Has major responsibility for contributing to the UCAR advocacy agenda for climate change issues in particular. 

  

Participates in the organization and coordination of science briefings on Capitol Hill. Helps speakers to get their presentations in order, drafts the briefing invitation to staffers, and drafts the event program. Staffs the briefings in Washington, D.C. by making sure that all aspects of the briefings are organized effectively, including collaboration with UCAR's contract Washington consultants. 

  

Using UCAR's Washington office as a resource to identify relevant federal issues and advise appropriate action, drafts climate related “Action Alerts” for the UCAR President's signature, urging the science community at large to advocate for the science budget and particular legislative issues. Audience: Board of Trustees, Members Representatives, Academic Affiliates and University Relations Committee, as well as UCAR management. 

  

Collaborates with UCAR Communications to craft NCAR's climate change research and impacts message for the public and policymakers – aspects include participating in strategic planning, contributing to web site content, assisting with media interviews, and speaking with the press regarding climate change energy impact issues in particular. 

  

Establishes and maintains a climate change legislative update section on the OGA web site. Contributes content to office communications publications when appropriate. 

  

Assists OGA director with the organization and implementation of activities of CO-LABS, formed to support federally-funded laboratories. Helps to organize and implement special events run by OGA including the Walter Orr Roberts Distinguished Lecture. Serves as OGA acting director when the director is unavailable. Represents OGA and UCAR through internal and external presentations when appropriate. 

  

REQUIREMENTS INCLUDE: 

  

Education and Experience: 

· Bachelor's degree in relevant field; plus 

· five years' relevant experience; or 

· an equivalent combination of education and experience. 

· Experience working on climate change issues in congressional or committee offices on Capitol Hill or for advocacy organizations based in Washington DC strongly preferred. 

  

Knowledge, Skills and Abilities: 

· Exceptional and effective oral and written communications skills. 

· Ability to analyze, synthesize, and clearly communicate complex and technical scientific research and issues. 

· Knowledge of congressional budget and policy processes relative to science research and education issues. 

· Knowledge of current climate change issues. 

· Skill in speaking in public forums and chairing meetings. 

· Good organizational skills. 

· Ability to travel on occasion. 

Job Location

Boulder, CO, US.

Position Type

Full-Time/Regular
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Appointment Type

Regular, Full-Time (R1)
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