The Whale Center of New England, Gloucester, MA, is looking for a special person to undertake the role of Operations Coordinator. The person must have an outgoing personality, be a self-starter, have a pleasant phone demeanor, have an interest in whales and the environment, have an ability to set priorities and to balance several tasks simultaneously. Tasks include bookkeeping; managing a membership/donor database; overseeing and (at times) staffing a Visitor Center/Gift Shop; general office duties including payroll, correspondence, record-keeping. Position also includes (with provided training) responding to occasional marine mammal strandings. A full job description is posted at http://whalecenter.org/about-whale-center/job-openings.html. Interested applicants should send a resume and cover letter to Executive Director Mason Weinrich at mason@whalecenter.org <mailto:mason@whalecenter.org>.
