Are you looking for a job where you can use your research experience?? Have worked for a government agency? This may be the job for you! 

2020 Company is an innovative and fast paced government and IT consulting firm with an impressive roster of clients. 2020 Company was recently nominated by Washington Technology as being one of the Top 10 fastest growing government contractors in the area - 3 years in a row! 

Our position of Program Support Specialist is located right across the street from the Silver Spring, MD metro stop. No more waiting in bumper to bumper traffic!

This job would entail:
· Write management reports on research activities.

· Write summaries of research.

· Serve as Program Executive Secretariat.

· Maintain program website.

· Conduct program reviews.

· Document procedures. 
The ideal candidate would have: 

· A BS/BA and four years of directly related experience or an equivalent combination of education and experience.
· Excellent interpersonal skills, with excellent oral and written communications skills, competent in MS Office applications to include, Outlook, Microsoft Word, Access and Excel.

· The ability to work under pressure with all operational individuals, capable of working unsupervised and independently, and able to consistently meet all requirements on time.

· The ability to multi-task and establish priorities, maintain organization in a changing environment and exhibit initiative, responsibility, flexibility and leadership.

· The ability to maintain a flexible attitude and approach towards assignments, work with senior executive teams to facilitate issue resolution and successfully operate under ambiguous guidelines.

  

**US citizens and Green Card Holders and those authorized to work in the US are encouraged to apply. We are unable to sponsor H1b candidates at this time.
2020 Company takes pride in a positive and friendly atmosphere with the drive to succeed. We are looking for people who will contribute to our culture with a positive attitude and the ability to multitask and problem solve. We offer competitive salaries and unbeatable benefits. Come join us!
To learn about our company history, goals and team members go to www.2020llc.com. 

To apply, send your resume to 2020llc@agents.icims.com and refer to job code 2010-1598. 

We look forward to speaking with you!  
